Procedural Guideline For Requesting And Convening Unscheduled IACUC Meetings
 All voting committee members, as well as the committee chair (Kobayashi) and administrative personnel (Paige) may request an IACUC meeting that is outside of the regular meeting schedule. This may include convening the meeting during the winter intersession and summer session when the university is not officially in academic session.
Procedure:
1. A voting member contacts the committee chair (Kobayashi) 10 business days prior to the requested meeting date to request that the committee be convened. If requested meeting requires protocol review, the protocol must be made available for review at the time of the request.
2. Upon receiving the request, the chair will contact the administrative personnel (Paige) a nd other committee members regarding the request. The committee members will then decide if a convened meeting is necessary, and reply to the chair and administrative personnel/ If voting is necessary, the voting quorum (minimum of 4 voting members, excluding the chair and administrator) must be available for the meeting.
3. [bookmark: _GoBack]Upon receiving the replies from the committee members, the chair makes the decision whether to convene the meeting. If the quorum is not reached for the meeting, no votes regarding policies or protocols will be made until such a time when a convened meeting with a quorum of voting members takes place.
4. In case of a crisis event or complaint concerning FHSU animal use, the committee member may contact the committee chair. The chair will then decide if convening a meeting is necessary. Requests for review of a IACUC protocol is not a crisis event.
Approved by the IACUC 5/7/13
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